
PUTTIN’ ON THE HITS MOBILE DJ & KARAOKE


2308 Maple Park Drive Medford, OR 97501


(541) 773-3641 or (541) 521-3607

WEDDING COORDINATION WORKSHEET

Please complete this worksheet carefully. Take your time. When it’s complete


make a copy and mail it to us as soon as possible.  Please call us with any questions you


may have in the meantime.  This form will help us plan your wedding entertainment. 

WEDDING DATE: _____________________________________

Bride’s Name:  __________________________         Day Phone: __________________

                                                                                      Eve Phone:  __________________

Groom’s Name: __________________________       Day Phone: ___________________

  Eve Phone: ___________________

Mailing Address: __________________________________________

                             Street or PO Box

                             City: _____________________ State: ____________ Zip Code:__________


WEDDING CEREMONY INFORMATION
Wedding Ceremony Time: ______________ A.M. or P.M. (Circle)

Officiant:    ______________________

Officiant Phone Number: ______________________

Wedding Ceremony Location: 

 Address: _________________________________ City________________ Zip___________

Location Phone Number: ____________________ Contact:________________________

Wedding Ceremony Coordinator: _________________________
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If you have made any arrangements for music at the Ceremony with Puttin’ On The Hits,

 Please complete the following:

SONG CHOICES OR GENRE OF MUSIC FOR CEREMONY:

Guests Arrival and Seating: ________________________________

Attendants Down The Isle: _________________________________

Here Comes The Bride:     __________________________________

Unity Candle:                    __________________________________

Other Special Ceremony Songs: ______________________________

                                                    ______________________________

                                                    ______________________________

Departure Wedding Party:         _______________________________


RECEPTION DETAILS
Number of Guests expected: ____________________

Cocktail Hours:         ________________

Dinner Hours:           ________________    _____ Appetizers    ____ Buffet Style   _____ Dinner 

Buffet Line: ___________________, ________________________, _____________________

Time Facility Ends Your Reception: _____________ A.M. or P.M.

Name of Reception Location: ___________________________________________

Address: _____________________________________City:______________ Zip:__________

Contact Name: _______________________  Contact Direct Phone Number:_______________
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SCHEDULE OF EVENTS RECEPTION

If the suggested event does not apply to you please write N/A for “Not Applicable.” 

_____ GRAND ENTRANCE     ____ MUSIC         SONG CHOICE ___________________

The following people will need to be included in the Grand Entrance Announcements:

_____ Groom’s Grandparents: _________________________________________

_____ Groom’s Parents:          __________________________________________

_____Step-Parent(s )               __________________________________________

_____ Bride’s Grandparents: ___________________________________________

_____ Bride’s Parents            ___________________________________________

_____ Step-Parent(s)             ___________________________________________

          BRIDESMAIDS                                                        GROOMSMEN

______________________________                         ______________________________

______________________________                        _______________________________

______________________________                        _______________________________

_______________________________                      _______________________________

_______________________________                     ________________________________

_______________________________                    _________________________________
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_____ Maid/Matron of Honor: __________________________

_____ Best Man: _________________________

_____ Flower Girl: _______________________

_____ Ring Bearer: _______________________

THE NEW MR. & MRS. _________________________________________

_____  RECEIVING LINE         _____MUSIC        SONG CHOICE _____________________


THE TOAST(S)
______BEST MAN: _________________________________

______MAID OF HONOR: ____________________________________

______ PARENT(S): __________________________________________

______ OTHER: _____________________________________________


THE MEAL TIME
Is the entertainment invited to eat? ____ Yes     ____No

______ DINNER HOURS: ____________________ A.M. or P.M.

______ DINNER BACKGROUND MUSIC:   GENRE: ___________________________
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THE DANCE HOURS

SONG SELECTION:

FIRST DANCE: _______________________________________

FATHER/DAUGHTER:___________________________________

MOTHER/SON: _________________________________________

OTHER: _______________________________________________

BRIDAL PARTY: _______________________________________


OPEN DANCING MUSIC SELECTION


All DJs play a variety of music so please assist us with types of music you and your guests will want us to play at your reception. You may fill in special songs or genres of music. 

_________________________   ____________________________   _____________________

_________________________   ____________________________   _____________________

_________________________   ____________________________   _____________________

_________________________   ____________________________   _____________________

_________________________   ____________________________   _____________________   

_________________________   ____________________________   _____________________
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CUTTING THE CAKE
______ MUSIC     SONG: ___________________________________


TRADITIONAL BRIDE AND GROOM ACTIVITIES
______BOUQUET TOSS    SONG: _____________________________

______GARTER TOSS        SONG: _____________________________


AUDIENCE PARTICIPATION

(PLEASE CHOOSE ANY OF THE FOLLOWING)

______CONGA LINE     ______HULA HOOPS   ______ LIMBO_____KARAOKE PROPS          

______ELECTRIC SLIDE _______HOKEY POKEY   _____CHICKEN DANCE

______YMCA   ____SNOWBALL ______ MONEY DANCE: BRIDE-GROOM OR BOTH


SPECIAL DEDICATIONS
Name:_________________     Song:__________________________

Name:_________________     Song:__________________________

Name:_________________     Song:__________________________


LAST DANCE
First Choice: ________________________________________________

Second Choice: ______________________________________________  

